DAI HOC QUOC GIA HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM

TRUDNG DAI HOC KINH TE - Poc lap - Ty do - Hanh phiic
$6: 44 Z4/DHKT/HD/KH-TC Ha ngi, ngay A O thangAZndm 2007

V.V:Hudng ddn chi tiét quy trinh va
thii tuc TTKP viét dé tai, du dn (BS
HD sé'431/DHKT/HD-KHTC ngay

25.5.2007)

Kinh giri: Cac khoa va phong ban chirc nang

Dé thuan loi cho qué trinh thuc hién thanh quyét todn viét dé tai va du 4n.
Phong K& hoach - Tai chinh xin huéng d4n bd sung chi ti€t quy trinh va thii tuc thanh

toan nhu sau:
1. Phong dao tao va nghién citu khoa hoc:

Hang nam, sau khi trudng hoan thién thi tuc ky hgp dong nghién cttu khoa hoc
v6i cdc chi tri dé tai, phong DT & NCKH giri phong KH-TC 01 quyét dinh giao dé tai
va 01 HP (ciia titng cd nhdn) cham nhat 02 ngay sau khi ky dé phong KH-TC lap hé so

(phdn tai chinh) nghién citu clia timg nam.
2. Chu tri dé tai, du an:

- Can ctt vao diéu khoan dugc ky két trong hop dong, can c vao tién do thuc
hién da duoc hoi dong kiém tra ddnh gi4, chi tri dé tai, du 4n c6 thé ti€én hanh tam ng

kinh phi. Cht tri d€ tai, du 4n lap gidy tam Ung (mdu s6- C32-HD)

- Thanh todn kinh phi khi hgp déng dé tai, du dn dugc thanh ly: Chu tri dé tai,
du 4n tién hanh 14p hé so thanh quyét todn kinh phi thuc hién dé tai, dy 4n va chuyén
cho phong K& hoach — Tai chinh (chdm nhdt la 01 thdng sau khi hgp dong dugc thanh
1y), h6 so gbm ¢6: |

+ Quyét dinh thanh 1ap hoi dong nghiém thu
+ Bién ban ddnh gid cla hoi dong nghiém thu

+ Bién ban thanh 1y hop déng
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+ Cac ching tir thué muén (Néu ¢d): Cac hop déng c4 nhan (mdu s6

C08-HD), bién ban thanh 1y hop déng (mdu s¢' C10-HD), Gidy bién nhan (Mdu
- 56~ KTO1) '

+ Gidy x4c nhan cong viéc thuc hién cha don vi quan ly tryc tiép ca
nhan hoic tap thé thuc hién hop déng (Mdu s6-KT02)

+ Cdc danh sdch ky nhén tién cla hoi déng nghiém thu (Mdu s6-
KT03), hoi thao (Mdu sé- C40b -HD)

+ Cac hoa don ching tir mua sim, sir dung dich vu ... (néu cd)

- Thué phai nop nha nuéc:

+ DGi v6i can bo trong trudng (k€ cd chii tri dé tai, dy dn) phan kinh phi
thu nhap tir vi€t dé tai, dy 4n duoc tinh vao téng thu nhap trong nam ( S6 tién sit
dung cho viéc mua sam va s dung dich vu thi khong phdi tinh thué thu nhdp).

+ DGi vdi cdn bo ngoai trudng tham gia mic thué phai nop la 10% véi
mon tién méi 14n nhan tir 500.000d ( Ndm tram ngan déng./.) tré 1én. S6 tién
thu€ phai nop chi tri dé tai, du 4n thu truc ti€p sau khi chi tra tién cho ngudi
tham gia (Hod don thué’ chii tri dé tdi, dw dn nhdn tai phong KH-TC). D& dam
bao quyén loi cho cén bo tham gia viét bai hoac lam dich vu khic khi lam tha
tuc hoan thu€ thi can phéi c6 nhig thong tin can thiét vé c4 nhan cu thé 1a: Ma
s0 thu€ c4 nhan (néu c4), Dia chi hodc s6 dién thoai lién he, s6 ching minh thu

hodc ho chi€u (cé noi cdp)
3. Phong K¢ hoach — Tai chinh:

- Thi tuc tam tng kinh phi:

+ Tam ting theo thoa thuan hop déng: Cian ct vao hop dong da ky chi tri dé tai,
du 4n lam thu tuc tam ving kinh phi (Pd dwoc ban gidm hiéu ky duyét) chuyén phong
KH-TC dé 1am thi tuc nhén kinh phi.

+ Tam tng kinh phi theo tién d6 thuc hién dé tai: Can cit vao tién do thuc hién
deé tai da duoc hoi déng kiém tra tién do thuc hién dé tai, du 4n két luan 1a dé tai, du 4n
nghiém thu truéc thoi han thi cha tri dé tai, du 4n duoc ti€n hanh 1am thi tuc tam Ung
thém kinh phi véi muc dich 1a kinh phi dam bao véi tién d6 thuc hién chuyén mon (S¢’

tién dugc tam img tiép i 20% dén 30% phdn kinh phi con lai).




- Thu tuc thanh todn sau khi hop déng dugc thanh ly: Tiép nhan hd so, kiém
sodt va thong bdo ( Chdm nhdt 3 ngay) nhimg van dé cin hoan thién (néu cé) cho cha
tri dé tai d€ kip thdi hoan thién hé so (thoi gian chii tri hoan thién chdm nhdt la 7
ngay), phong KH-TC lam th tuc thanh todn ngay sau khi hd so da hoan thién va dam
bao tinh phép ly.

" Trén day la n6i dung huéng dén cu thé quy trinh va tha tuc thanh toan kinh phi
thudc noi dung vé viét dé tai nghién citu khoa hoc va du 4n (cé hé théng mdu biéu kem
theo). Trong qua trinh thyc hién cdc don vi va cd nhan c6 nhimg noi dung chua rd xin
trao ddi tryc ti€p v6i phong KH-TC clia Trudng dé dugc Phong gidi dap cu thé.

(Phong KH-TC xin sao gwi Thong tw lién tich s6” 93/2006/TTLT-BTC-BKHCN
ngay 04 thdngl0 nam 2006 vé viéc huong ddn ché d¢ khodn kinh phi ciia dé tai, du dn

khoa hoc va cong nghé si dung ngdn sdch nha nudc dé cdc don vi tham khdo)

Noi nhin: T/L HIEU TRUONG
- Nhu kinh gdi (Thuc hién) TRUONG PHONG KH-TC

- Ban Giéam hiéu (Bédo cdo)

- Luu VP Truong
Pham Minh Tuan




B0 phén:
Ma dom vi SDNS: 1044-000.00063 o .
144-Duong Xudn Thuy - Cau Gidy- v~ GIAY PE NGHI TAM UNG

Ngay.......... thang......... nam.......

.....................................................................................................................................
......................................................................................................................

............................................................................................................................
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THU TRUGNG DON VI KE TOAN TRUONG  PHU TRACHBOPHAN  NGUOI TAM UNG
Duyét tam {mg.................... (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(K, ho tén)

TRUONG PAI HOC KINH TE Madu 56 C10-HD _




’ M3u sé: C08-HD
TRUGNG PAI HOC KINH TE ‘ CONG HOA XA HQI CHU NGHIA VIET NAM
B§ phan: Doc lip - Tw do - Hanh phuc

Ma don vi SDNS: 1044-000.00063

HQP PONG GIAO KHOAN CONG VIEC, SAN PHAM

Hoém nay, ngay ......... thang ............ 1AM 200.... EQi:.....coeeeeeeecreeeierrieeieeeee e

Chuing t6i gom c6:
Bén giao khoan:.

Pai AIN ChO: ..oieiiciieeeec ettt et e s s e te s e s ses s s arae et e e ee s e snnbeeaeeeeaennne
Bén nhén giao khoén:

8 9 2 s ) 151 o) 1o SO OO PR PPPPRE

Cung ky két hop dong giao khoén:
oA A , [P N A . . e A . ’
Diéu 1: Noi dung, trach nhiém va quyén loi ciia ngudi nhén giao khoan

......................................................................................................................................

Piéu 2: Nhimg diéu khoan chung vé hop dong
- Thoi gian thue hidn hop AONE: ......c.covvveveeecveereei ettt s senaes

Piéu 3: Hop dong dugc 1am thanh 3 ban, bén giao khoan giit 2 ban, bén nhén giao
khoén gitr 1 ban c6 gia tri phap ly nhu nhau.

DAI DIEN BEN NHAN KHOAN PAI DIEN BEN GIAO KHOAN




B0 phéan:
Ma don vi SDNS: 1044-000.00063

BIEN BAN THANH LY HQOP PONG GIAO KHOAN

Ngay ........... thang.......... nam 200...
Bén giao khoan:
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CRIUIC VUit e e ett e e e e eeabe e e e e e e aabaseeaeeseeeertrsaessesaesssasssaeesenssssrsasssenanns
Dién thoai: ....ccceeeevveeereeeeieeeinen. Piachi i€nlac........ccoooeieeviioiieeeeeveeeeeeeeees
Pai dI€N ChO: ..ot a e e beraaaeaae s

Bén nhin giao khodn:

|5 (o N () USSR RPRRRRt
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Dién thoai: .....ccovvvveeveereieeerrvreen, Piachiliénlac..........cccovveiiviiiiriereeeeeeeeeeeeees
DAl AIEN CRO: ..ottt ettt e e rree e e e e e e e e e e e e e e e e nnnnannnnanen
Cung nhat tri thanh 1y hgp dong ngay ......... thang .......... nam 200...
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Dieu 1: Bén Giao khoan xac nhan ndi dung cong vi¢c dd hoan thanh cia bén nhin
khoén nhu sau:

......................................................................................................................................

......................................................................................................................................

Dieu 2: Gia tri DOP AONZ ¢ oo et s e
_ Bén giao khoén da thanh toan cho bén nhn khoén s6 tién Ia ......................
(VICE BANG CRTE: ...ttt ettt e e e e e s nteaenae s enaeesennaeenaes )
S6 tién bén giao khoan con phai thanh toan cho bénnhén khodn la....................
(VIBE BANG CREE:........oveeoeeeeeeeeeeeeee ettt )
KL TUAN <.ttt et ee e ee et s s se s en s eaeaene

Piéu 3: Bién ban duoc 1am thanh 3 ban, bén giao khoan gifr 2 ban, bén nhdn giao
khoan giit 1 ban cé gia tri phap ly nhu nhau.

PAI DIEN BEN NHAN KHOAN DPAI DIEN BEN GIAO KHOAN




Mau sé: KTO1
GIAY BIEN NHAN
TOUEEN A .ottt ettt sttt st sttt
DA ChI: ettt ettt et et e et e
NOi dung cOng VIEC A8 JAIM: ....evevriiiiieiieeeeece ettt er s
SE 1N @8 AN LA oo e e eee e
BONG CRIE: ..o e e e se e ee s enoe

Ngay thang nam 200
NGUOI NHAN




Mdu sé6: KT02

CONG HOA XA HOQI CHU NGHIA VIET NAM
Ddc 1ap - Tu do - Hanh phuc

GIAY XAC NHAN

TN 01 L%ttt ettt sttt st st et se et b e s an et a e et e eaee
DON VI CONEZ TAC: ..ottt sttt sttt s s en et e e v
D 3T o] o £SO OO U ST USROS U U TP
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Theo chi tiét sau:
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XAC NHAN CUA PON VI Ha Npi, ngdy  thdng nim 200
QUAN LY TRUC TIEP NGUOI THUC HIEN




Dai hoc Quéc gia Ha Nji
TRUONG DAI HQC KINH TE

Mau sé: KT03

BANG KE CHI TIEN CHO HQI PONG NGHIEM THU PE TAI NGHIEN CUU KHOA HQC

Ngudi chi tri:

Don vi cong tac:

PVT: Béng

STT

Ho va tén

Pon vi cong tac

Vi tri trong hi
dong

S6 tién Ky nhin | Ghichi

Cong

S0 tién bdng chit:

Ha Négi, ngay  thang nam 200
CHU TRi PE TAI
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| Dai hoc Qudc gia Ha Nji M3u sb: 40b - HD
 TRUONG PAI HQC KINH TE ' )
(Ban hanh theo OP s6: 19/2006/QP-BTC
ngay 30/3/2006 cia Bo truéng Bo TC)
- BANG KE CHI TIEN CHO NGUOI THAM DU HQI THAO, TAP HUAN
| (Diing cho trudmg hop hdi thio, tip huin 1 ngay)
N6i dung hdi nghi, hoi thao (t3p hUAN): ...cvveeeeeeeeeeeeceee e SN
DA GEBITE oot e ettt e st ee et s eee s sas e e et et e s eaeaneaease e st eneasarensanen
Thoi gian: ngay ......cecceeveevveeneene thang ........ccceeeeneennee. nam ......c.........
NGUOL CHU Lzttt et st sae e e sne e
TT | Ho va tén ngudi tham dw|  Chirc vu Pon vi cong tac S6 tién Ky nhin
1
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Cong
TONG SO 116N A Chi (VIEt BANG CRIE). .........oooeveeeeeeveeeeeeeeees e seesaes s ase e sss s sn s s s
] Ha ngi, ngay . thdng ) ndam 200
DUYET THANH TOAN NGUOI CHI TIEN




