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DAI HQC Quac GIA HA. NQI

TRUONG DAI HQC KINH TE

56:"'tvt/DHKT/HDIKH- TC

V.V.' HUdngddn chi tilt quy trinh va
thit t~c TTKP viet de'tai, dif an (BS
HD so'431/DHKI/HD-KHl'C ngay

25.5.2007)

CQNG HoA xA HQI CHU NGHlA V.$:T NAM
DQcl~p • TI! do • H~nh ph6c

Ha nl)i, ngayAO thangAiAiim 2007

Kink gm: Cae khoa va phong ban ehue nang

De thu~n lqi cho qua trinh tht;rc hi~n thanh quyet toan viet de tai va dt;r ~n.

Phong Ke hOl;lCh- Tai chfnh xin huang dan b6 sung chi tiet quy trinh va thu tl;lc thanh

toan OOusau:

1. Phong dao t~o va nghien eUu khoa hQe:

Hang nam, sau khi twang hoan thi~n thu Wc ky hqp dong nghien cUu khoa hQc

vm cac chu tri de Uli, phong DT & NCKH giri phong KH- TC 01 quyet dinh giao de tai

va 01 HD (cua tUng ca nhdn) ch~m nhat 02 ngay sau khi ky de phong KH-TC l~p ho sa

(phdn tai chinh) nghien cUu cua ttmg nam.

2. Chii tri de tai, d1;l an:

- Can Cll vao dieu khoim duqc ky ket trong hqp dong, can Cll vao tien d¢ tht;rc

hi~n da duqc h¢i dong kiem tra danh gia, chu trl de tai, dt;ran co the tien hanh tl;lmlIng

kinh phi. Chu trl de tai, dt;ran l~p giay tl;lmlIng (mau so:' C32-HD)

- Thanh toan kiOOphi khi hqp dong de tai, dt;ran duqc thanh ly: Chu tri de tai,

dt;ran tien hanh l~p ho sa thanh quyet toan kinh phi tht;rc hi~n de tai, dt;ran va chuyen

cho phong Ke hOl;lCh- Tai chfnh (cht;lm nhat la 01 thang sau khi hf!P dong du9'c thanh

Iy), ho sa gom co:

+ Quyet dinh thanh l~p h¢i dong nghi~m thu

+ Bien ban danh gia cua h¢i dong nghi~m thu

+ Bien ban thanh ly hqp dong
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+ Cac chUng tit thue mu6n (Neil co): cac hgp d6ng ca nhAn (mau so

C08-HD), bien ban thaOOIy hgp d6ng (mau soCIO-HD), Gi~y bien nh~n (Mau

so: KI'01)

+ Gi~y xac oo~ cong vi~c thgc hi~n cua don vi qua~ Iy tI1!Ctiep ca

nhan ho~c t~p the thgc hi~n hgp d6ng (Mau sO:-KI'02)

+ cac danh sach ky nh~n tien cua h¢i d6ng nghi~m thu (Mau sO:­

KI'03), h¢i thao (Mau sO:- C40b -HD)

+ cac hoa don chUng tit mua s~m, sir dl;lng dich Vl;l... (ne'u co)

- TIme phiii n¢p nha nuac:

+ D6i vm can b¢ trong truang (kl cd chu tri de'tai, dlf an) phan kinh phi

thu nh~p tit viet de tai, dg an duqc tmh vao t6ng thu OO~ptrong nam ( So tie'n su

dlfng cho vi¢c mua stim va su dlfng dtch Vlf thi khong phdi tinh thue'thu nhrJ,p).

+ D6i vm can b¢ ngoai truang tham gia mll'c thue phai n¢p Ia 10% vm

mon tien m6i Ian nh~n tit 500.000d ( Nam tram ngan dong.!.) tra Ien. S6 tien

thue phai n¢p chu tri de tai, dg an thu tI1!c tiep sau khi chi tra tien cho ngum

tham gia (Hoa don thue' chu tri de' tai, dlf an nhrJ,ntf/i phong KH-TC). De dam

bao quyen lqi cho can b¢ tham gia viet bai ho~c lam dich Vl;lkhac khi lam thu

tl;lchoan thue thl can phai co nhiing thong tin can thiet ve ca nhAn Cl;lthe la: Ma

s6 thue ca nhAn (ne'u co), Dia chi ho~c s6 di~n tho~i lien h~, s6 chUng minh thu

ho~c h¢ chieu (co nm cdp)

3. Phong K€ ho~ch- Tai chinh:

- Thu tl;lct~m Ung kinh phi:

+ T~m Ung theo thoa thu~n hgp d6ng: Can Cll'vao hgp d6ng da ky chu tri de tai,

dg an lam thu Wc t~m Ung kiOOphi (Dti du(/c ban giam hi¢u ky duy¢t) chuyen phong

KH-TC de lam thu tl;lcnh~n kinh phi.

+ T~m Ung kinh phi theo tien d¢ thgc hi~n de tai: Can Cll'vao tien d¢ thgc hi~n

de tai da duqc h¢i d6ng kiem tra tien d¢ thgc hi~n de tai, dg an ket lu~n la de tai, dg an

nghi~m thu truac thm h~n thl chu tri de tai, dg an duqc tien hanh lam thu tl;lc t~m Ung

them kiOOphi vm ml;lc dfch la kinh phi dam bao vm tien d¢ thgc hi~n chuyen mon (So'

tien du(/c tf/m ling tiep tit 20% den 30% phdn kinh phi con If/i).
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- Thu t\lC thanh toan sau khi hqp dong dU<Jcthanh ly: Tiep nh~ ho sa, kiem

soat va th6ng bao (ChrJm nhdt 3 ngay) nhiing van de can hoan thi¢n (nlu co) cho chu

tri de tai de Iqp thCrihoan thi¢n ho sa (thili gian chu tri hoan thi¢n chrJm nhdt fa 7

ngay), phong KH-TC lam thu t\lC thanh toan ngay sau khi ho sa dii hO,anthi¢n va dam

bao tmh phap lY.

- Tren dAy la n¢i dung hu6ng dan C\l the quy trinh va thu t\lC thanh toan kinh phi

thu¢c n¢i dung ve viet de tai nghien CUukhoa hQCva dt;ran (co h¢ tht/ng mau hii'u kem

theo). Trong qua trinh tht;rchi¢n cac dan vi va ca nhAn co nhiing n¢i dung chua ro xin

trao dOi trt;rctiep vOi phong KH-TC cua TruOng de dU<JCPhong giai dap C\lthe.

(Phong KH-TC xin saD gUi Th6ng tu lien tjch s6' 93/2006fITLT-HTC-BKHCN

ngay 04 thanglO nam 2006 ve' vi¢c hUCrngdan chl dt) khoan kinh phi cua de'tai, dl! an

khoa h(}c va c6ng ngh¢ sit dlfng ngdn sach nha nuO'cdl cac dcm vi tham khdo)

Ndi nh~n:

- Nhl/ kfnh gLli (Thl/c hi~n)

- Ban Giam hi~u (Bao cao)

- LI/u VP Trl/ang
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.....................................................................................................................................................

Kinh giii : .

Ten toi la .

B{) ph,n (Dia chi) .

}. h' h ' .. ~ -" ..t ~ h-De ng !c 0 ~m ung so tIeD vlet bang c u: .

Ngay thcmg niim .

S6: .

GIAy DE NGHI TAM UNG. .
89 phin: .

Ma aon vi SDNS: 1044-000.00063

144-Dudng Xuan Thuy - cdu Gidy - HN

Ly do ~m (mg .

ThOi h~n thanh toaD .

THU TRUONG DON VI KE ToAN TRU<'JNG PHl) TRA.CH BO PRAN NGU<'JI T~M lJNG

Duy~t ~m (mg.................... (Ky, h() ten) (Ky, h() ten) (Ky, h() ten)

(Ky, h() ten)

TRUONG DAI HOC KINH TE Mdu s6 C10-HD
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TRUONG D~I HOC KINH TE
Do p' han: '. .

Ma iJrrn vi SDN8: 1044-000.00063

MAu s6: C08-HD

e<)NG HoA xA H<)I em) NGHiA VIeT NAM

Bpc l(ip - TV do - H{mh phuc

HQPDONG GIAO KHoAN CONG VI:E:C,sAN pHAM

Horn nay, ngay thang nam 200 t(li: .

Chung toi g6m co:

Ben giao khoan:.

HQ va ten: .

Chuc v\l: .

Di~n thoc;li: Dia chi lien h,lC .

Dc;lidi~n cho: .

Ben nh~ngiao khmin:

HQ va ten: .

Chuc v\l: .

Di~n thoc;li: Dia chi lien lc;lC .

Dc;lidi~n cho: .

Cimg kY k~t hQ'Pd6ng giao khmm:

Di~u 1: NQi dung, tnich nhi~m va quy~n l<;ricUa ngum nh~ giao khmin

Di~u 2: Tnich nhi~m va nghia V\lcua ben giao khoan

Di~u 2: NhUng di~u khoan chung v~ hQ'Pd6ng
". • -1\ h ~- ThCYl glan th\Ic hu;n Q'Pdong: .

- PhU01lg thuc thanh toan ti~n: .

- Xu phc;ltcac hinh thuc vi phc;lffihQ'Pd6ng: .

Di~u 3: HQ'P d6ng dugc lam thanh 3 ban, ben giao khoan gift 2 ban, ben nh~n giao
khoan gift 1 ban co gia tri phap ly nhu nhau.

D~I DlE:N BEN GIAO KHoAN
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DO phin: .
Mil aun vi SDNS: 1044-000.00063

BIEN BAN THANH LV H<}p DONG GIAO KHoAN

Ngay thang nam 200 .

Ben giao khoan:

HQ va ten: : .

Chilc V\l: .

Di~n thoi;li: Dia chi lien Ii;lC .

Di;lidi~n cho: .

Ben nh~n giao khoan:

HQ va ten: .

Chilc V\l: .

Di~n thoi;li: Dia chi lien Ii;lC .

Di;lidi~n cho: .

Cung nhAt tri thanh ly hqp d6ng ngay thang nam 200 .

Di~u 1: Ben Giao khoan xac nh~n nQi dung cong vi~c dii hoan thanh cua ben nh~
khoan nhu sau:

D·~ 2 G" . h d~leu : la trt qp ong: .

Ben giao khoan dii thanh toan cho ben nh~n khoan s6 tien la .
(viit bang ehii: )

86 tien ben giao khoan con phai thanh toan cho bennh~n khoan la: .

(Viit bling ehii: )

K~t lu~n: .

Di~u 3: Bien ban duQ'c lam thanh 3 ban, ben giao khoan gift 2 ban, ben nh~n giao
khoan gift 1ban co gia tri phap ly nhu nhau.

D~I DI:E:N BEN N~N KHoAN
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..........................................................................................................................................

.........................................................................................................................................

nam 200thimg

GIAY BIEN NHAN.

NGVaI~N

- ~
Mau so: KT01

T oi ten lei: .

Dia chi: .

S6 ti~n dii nh?n Iii.: .

Bling chit: .

N~·d ~ .~ d-l'91' ung cong VHic a am: .



Mdus6: KT02

C<)NG HOA xA H<)I COO NGHIA VIeT NAM
DQc l~p - Tg da - H~nh phuc

GIAy xAc NH~N

Ten toi Iii: .

Dan vi cong tac: '" '" '" .

Dia chi: .

Di~n tha~i: .

N9i dung: , .

Thea chi ti~t sau:

Tang cQng: .

Bdng chit: .

xAc NHAN CUA DON VI
QuAN iY TRVC TIEP .
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Ha N{ji, ngay thang nam 200
NGUm THVc HI.f:N
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D,i hC}eQu6e gia Ha NQi

TRUONG DAI HOC KINH TE

Mdust5: KT03

BANG KE CHI TIEN CHO HQI DONG NGHI~M THU DE TAl NGHIEN CUu KHOA HQC

cAp: .

DE TAI: .

MASO: .

Ngum ch ii tri: .•...........................•.•..•........................•.•.................•.•...............•.•...... 1

Dan vi cong tac: .......•.•..•..•............................•.•...................•.•.•................•.•.•............•

DVT: Dimg

STT
HC}va tenDon vi eong tae

Vi tri trong hQi
S6 ti~nKynh,nGhi ehu:l. don!

1 23456 CQng

" ,
S{j tien bang chu: .

Ha NQi, ngay thimg nam 200 .....
CHiT TRI DE TAl



D\J.ihQc Quac gia Ha NQi
. TRUONG D~I HOC K1NH TE

M~u s6: 40b - HD

(Ban himh theo QD st5: 19/2006/QD-BTC

ngay 30/3/2006 eua B(J truang B(J TC)

BANG KE cm TIEN CHO NGUm TRAM DV HQI THA.O, T~ HUAN

(Dung cho truOng hQ'P hQi thao, t~p huin 1 ngay)

NQi dung hQi nghi, hQi thao (t~p hufut): .

Dia diSm: : .

Thm gian: ngay thang nam .

Ngum chil tri: .

TT HQ va ten ngtrOi tham dVChtfc V\lDon vi cong tacsa ti~nKynh~n

1 234567891011121314151617181920 CQng

T6ng s6 tiJn iJa chi (viit bang chit): .

Ha n(H,ngay thang niim 200
DUY.¢TTHANHToAN NGUm CHI TIEN


